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1. SCOPE
The RID System User’s Guide provides system guidance to all review participants.

1.1  Purpose. This document is intended to provide sufficient information for each
review participant to successfully use Version 3.4 of the RID System.

2. APPLICABLE DOCUMENTS

MWI 8060.3 Requirements and Design Reviews,
MSFC Program/Projects

3. ACRONYMS/DEFINITIONS

PRR Preliminary Requirements Review
PDR Preliminary Design Review

CDR Critical Design Review

DCR Design Certification Review

RID Review Item Discrepancy

ID Identification

ROM Rough Order of Magnitude

4. THE MSFC REVIEW PROCESS

MSFC design reviews are conducted to assure that design requirements and objectives
are clearly stated and that the design and end product will meet these requirements.
The set of design reviews, established by project management, may include a Project
Requirements Review (PRR), Preliminary Design Review (PDR), Critical Design Review
(CDR), Design Certification Review (DCR), or other incremental/interim reviews
necessary to verify and validate design.

The typical MSFC review process is shown in Figure 1. It should be noted that each
program/project may handle their reviews differently. The MSFC review process and
the RID System are designed to handle some of these differences. For example, a
review may or may not have a Screening Group or PreBoard as indicated in Figure 1.
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Figure 1. RID Process Flow
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Figure 1. RID Process Flow (Continued)
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5. RID SYSTEM USAGE

This section of the User’s Guide is intended to assist review participants in performing
system functions.

The following general user functions are described in this section:

User Registration
System Login

RID System Home Page
View/Print RIDs
View/Print Reports
Pending Tasks

~pooow

In addition, the following roles and associated tasks are described on a step-by-step
basis:

Initiator — RID Entry

Initiator — RID Update

Screening Group Lead — PreRID Screening

Screening Group Member — Screening Remarks

Developer — Recommended Corrective Action and Cost/Schedule/Other
Impacts

Team Lead — Team Disposition

Team/PreBoard/Board — Action Item Recommendation/Assignment
PreBoard Chair — PreBoard Disposition

Board Chair — Board Disposition

Actionee — Action Item Implementation

Action Reviewer — Action Item Concurrence

Action Approval Authority (Team Lead) — Action Item Approval
System Engineer — RID Implementation

RID Reviewer — RID Closure Concurrence

Project Manager — RID Approval

cop o

oS3~ xTSQ™

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm
VERIFY THAT THIS IS THE CORRECT VERSION BEFORE USE.




Configuration and Data Management Group

ED43
Title: RID System User’s Guide Document No.: MSFC-MNL-3317 Revision: Baseline
Effective Date: 09/28/2004 Page 9 of 65

5.1 User Reqistration. Access to the system via the following URL will display the
U.S. Government Computer Warning banner as shown in Figure 2.

https://msfcridsl.nis.nasa.gov/rids/rids login.taf.

3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer = |1|
File Edit ‘iew Favorites Tools Help |

Back v = - @ 7t | Qhsearch [GgFavorites §fMedia £3 | - S >

Address Iﬁj https: ffmsferids 1 .nis.nasa.gov/rids|rids_login.kaf j @GU

Rm (M2rehalRSpaca ElfnhAcentey
Reviewl It iscsenancusyatan

WARNING!

This Is a U.S. Government Computer

This system is for the use of authorized users only.

Proceed to Login

oSO

|&] pone ’_ l_ ré_ |4 Internst

il start |J :m e @ @ »“ Inbofoicros...l A Open Enrollm. .. | @ChoiceZDO‘?.d...l @Vahno! Financ...l @RID User's GLI\..“@R]DS—Revie... |<ﬂf®§%@g 4144 PM

Figure 2. U.S. Government Computer Warning Banner

Clicking the “Proceed to Login” button will display the RID System login page as shown in
Figure 3.
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3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provid

File Edit View Favorites Tools

Help

GBack + = - () tat | ‘Dhsearch [EFavorkes Media o4 | e S -

Address '-é:l htkps: ffmsforids 1. nis.nasa.gov rids RIS _login.taf?_function=Proceed

m MagshalbSpacd ElinhfCanted
Reviewl faniDisciepancuSyatar

Login for registered RIDS users

LI
paemvart |

Forgot Password ?

Loginto RIDS |

Not Registered? Click here to register for RIDS access.

|2:| Diaone

’_ I_ |E |4 Internet

K

Figure 3. Login Page for Reqgistered RIDS Users

If you have not registered, clicking the here link will display the RID System Registration
on-line screen as shown in Figure 4. The RID System User Registration Page screen
as shown below serves as the registration request. All participants must complete this

form according to the instructions and submit it for approval. After completion of all

fields, click the “Submit Registration Request” button at the bottom of the screen.

Following Program/Project approval of the Registration Request, a system-generated
email will be sent to the user. Once notified, users can access the review(s) to which

they have been granted access.
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Unauthorized use of the computer accounts and computer resources to which | am granted access is a violation of Section 799, Title 18,
U.S. Code; constitutes theft; and is punishable by law. | understand that | am the only individual to access these accounts and will not
knowingly permit access by others. | will not share my UserID or divulge my password to anyone. | understand that my misuse of
assigned accounts, and my accessing others' accounts without authorization is not allowed. | understand that this/these system(s) and
resources are subject to monitoring and recording. | further understand that failure to abide by these provisions may constitute grounds for
termination of access privileges, administrative action, and/or civil or criminal prosecution.

= |

Fnter desired llser ID for RINS (4-12 characters) llse MSFC: Domain 1D if annlicahle

I Enter desired Password (8-12 characters). Password shall have the following type characters:

Upper Case, Lower Case, Number, Special Character. NOTE: The password may not be wholly or predominately
composed of: UserlD, owner's name, birth date, Social Security Number, family member or pet names, names spelled
backwards, contractor name division or branch name, repetitive or keyboard patterns, name of automobile or sports team,
name of vendor, or nickname of a product.

I Confirm password. (Be sure to remember your password. It will not be sent to you by the system.)

_‘ I What is your mother's maiden name? j

-
_‘ I J Select User type. If Other, specify.l
| MSFC Ll |
Select NASA Center. If Contractor or NASA Partner, specify Co./Ptr:
i] I Enter City, State and Country.
_‘ E YesE No If No, specify country. I

_‘ E Ye SE No If Yes, specify country.I
_‘ E Ye s No If Yes, specify country.l
| seetarover [

By clicking the Submit Registration Request button, you are signifying that you have read the Statement of Responsibility above and
understand and agree to abide by the stated requirements.

Submit Registration Request

Figure 4. RID System Registration Screen
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5.2 System Log In. To log into the RID System, type your User ID and Password,
then click the “Login to RIDS” button. See Figure 3. This procedure will open the Home

Page of the MSFC RID System.

5.3 Forgot Your Password? If you have forgotten your password, click the “Forgot
Password?” link to display the Temporary Password Request for Registered RIDS
Users screen as shown in Figure 5a below. Enter your user ID and click the “Submit”

button at the bottom of the screen.

43 RIDS - Request Temporary Password - Microsoft Internet Explorer provided

=101 x|

File Edit View Favorites Tools Help

FBack v o= - @ it | @Search (3] Favarites @Media ®| %v =] -

Address I@ https:/msfcrids.nis. nasa.gowridsfRIDS_TempPassword.taf?Function=main

x| P |Links e

Subrmnit I Cancel |

Temporary Password Request for registered RIDS users

¥

u

| &) Done l_l_glc Internet Y

Figure 5a. Temporary Password Request for Registered RIDS User’s ID
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Enter your “Answer” to the Verification Question (Figure 5b.). After submitting this

information, you will receive a notice that your RIDS temporary password will be sent to
the e-mail address on record for your User ID.

Z} RIDS - Request Temporary Password - Microsoft Internet Explorer provided by -|0O] x|

File Edit ‘iew Favorites Tools  Help ﬁ

EBack - = - () fat | Qisearch [ifFavortes  (Meda ¢4 | - S -

Address E:lhttps:,l',l'msfcridsl.nis.nasa.gu:uv,l'riu:ls,l'RIDS_TempF'asswnrd.taF?_Function=L00kJ.||:uUser&AF'P@6??66?j E?GD Links *

m MarehalESpacdA ElinhACanta
Reviewl e DisetenaneiSyatar

Temporary Password Request for registered RIDS users

WG cvouw
What is your favorite
pet’s name?

Submit I Cancel |

[
4

/& Done I_ I_ E | Internet

Figure 5b Temporary Password Request for Registered RIDS User’s Verification
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After answering the verification question, you will receive a notice (Figure 5c¢) that your
RIDS temporary password will be sent to the e-mail address on record for your User ID.
Refer to the email to access your temporary password. The temporary password will be

valid for a single login — once used, you will be prompted to enter a permanent
password.

3 RIDS - Request Temporary Password - Microsoft Internet Explorer provided b

=10l x|
Fle Edit ‘“iew Favorites Tools  Help

“Back + = - () at | ‘Qhsearch  [GFavortes EfMedia 4 | B S -

Address E:lhttps:,l',l'msfcridsl.nis.nasa.gDv,l'rids,l'RIDS_TempF‘asswu:urd.I:aF?_FunctiDn='\-'erif';.f.ﬁ.nswer&.ﬁ.PP@6??6lj @GD Links **

s 2R IRspasd Eliahlcanicy
Rzt e Bleeszpenny Syrtee

Your RIDS Temporary Password has
been sent to the e-mail address on
record for this User ID.

o]

[
/4

|&] Done I_ I_ E |4 Internst

Figure 5c. RIDS Temporary Password Notice

Clicking the “OK” button on the RIDS Temporary Password screen will open the U.S.
Government Computer Warning Banner (as shown in Figure 2).
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Clicking the “Proceed to Login” button display the following message:

<A RIDS - Review Item Discrepancy System, - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help

@back = ) - [¥] [ in O search - Favortes @ Media £ [0+ G4

Address |@ http:/fesddevz rids_staging/RIDS_login.taf?_function=Validate v| Go Links **
Y_’ - _d,_)v | Search Web ‘v ] Ev | Iﬁﬂ‘ Bookmarks @ My Yahoo! - "¥? Yahoo! - (= Mail - @ Finance - <27 News - @ Shopping - »
You have logged into RIDS using a temporary password. You
will not be allowed to use this password again. Please click
OK to change your temporary p d now.
@ Dang ‘j Local intrangt
g —— 1 — [ . . ' y

" 3l 1E5 Handbook Dra... | i3 RID U

Figure 5d. Temporary Password Message

Click the “OK” button to enter a new password (as shown in Figure 5e).
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2} RIDS - User Password Change - Microsoft Internet Explorer,

File Edit ‘ew Favorites Tools Help

Qback ~ @ - ¥ R o D search o Favorites @ Media €9 [+ (L

Address |@ http:ffesddevz)vids_staging/RIDS_PwdChange taf?_function=Temp

Y., hd £'| Search Web

v| Go Links *
-]Ev | M' Bookmarks @My\'ahoo! = ¥Pyshoo! - (=JMal - @ Finance ~ &F News - @Shopplng -

tm MashalRSpacd EliohRCanten
 Reviewl Il Discsepanc S yatant

b

Create a new RIDS Password

_ l:l Be sure to remember your password!

_|What\syourmother's maiden name? v

Figure 5e. Create New Password Screen

Upon submitting your new password information, you will be notified that your password
has been changed (as shown in Figure 5f).

2 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help

@back ~ € - [¥ [ (» S search o7 Favortes @ Media £ (-

: 3

Address |@ http: {fesddevz/rids_staging/RIDS_PwdChange taf?_function=ChangePasswaord

Y., hd £'| Search Web

v| Go Links *
-]Ev | M' Bookmarks @My\'ahoo! = ¥Pyshoo! - (=JMal - @ Finance ~ &F News - @Shopplng -

e Weredieh Speee WIEHS Genter
Fzotees e, Bieerepery Speten

b

Your RIDS Password has been changed.

Figure 5f. Password Acceptance Message

Click OK to continue.

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm
VERIFY THAT THIS IS THE CORRECT VERSION BEFORE USE.




Configuration and Data Management Group

ED43
Title: RID System User’s Guide Document No.: MSFC-MNL-3317 Revision: Baseline
Effective Date: 09/28/2004 Page 17 of 65

Upon successful login, the MSFC RID System Home Page (as shown in Figure 6) will
be opened.

el

Initiator (b)(4)

BEIEENNNIBINN Please select a review from the drop-down selection box below. Then, click on the desired function from
Developer the menu on the left of the page. You will be prompted for a functional password for that selection in
e order to gain entry into the RIDS system. Please review the RIDS system message and the Review

Message of the Day helow for information that may be helpful. Click here for some additional system
usage hints.
— . PODSYSTEMMESSAGEOFTHEDAY
Actionee
o RIDS Version 3.4 DEVELOPMENT
ion Closure
RID Implementation
RID Closure

MakehalRSpaca ElinhfCantey

PreBoard

View / Print RIDs
View / Print Reports

Pending Tasks

Change Password

Create Hew Review

Review Maintenance
Review Administration

Board Certification Crrier; Toan wu, ED43 Desieloped by OIS, Inc. Last Modified: 06 4r2004

Figure 6. RID System Home Page

5.4 RID System Home Page. The RID System Home Page screen serves as a
portal to all system functions.
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5.4.1 Review Selection. From the RID Home Page, review participants may select a
review from the RID Home Page as shown in Figure 7. The reviews listed in the
dropdown list are limited to those reviews for which the user has registered and has
been granted access. When a review is selected, the Main Menu on the left side of the
screen will be activated.

IMakshalEShaca KlinhfCantas

el

Initiator

Please select a review from the drop-down selection box below. Then, click on the desired function from
Developer the menu on the left of the page. You will be prompted for a functional password for that selection in
Team order to gain entry into the RIDS system. Please review the RIDS syst ge and the Revi
Message of the Day below for information that may be helpful. Click here for some additional system
usage hints.

— ~ RIDSYSTEMMESSAGEOFTHEDAY

Actionee
. RIDS Version 3.4 DEVELOPMENT
Action Clogure
RID Implementation
RID Closure

Screening Group

PreBoard

View / Print RIDs
View /Print Reports

Pending Tasks AAADT -PDR - RIDS Development Review
TEST-TEST - Test Review

Change Password

Create Hew Review

Review Maintenance

Review Administration

Board Certification Owener: Toan Yu, ED43 Curator(YIE) P Developed by: DIS, Inc. Last Modified: 051 4/2004

Figure 7. RID System Home Page with Drop-Down List of Reviews

5.4.2 Function Selection.

When a review is selected, the Main Menu on the left side of the screen will be activated
as shown in Figure 8. The Main Menu provides access to all system functions. Click
the desired link.
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ﬂb& Werehell Spees F{ETS Gentey
Grotexr rws Dlessenernny Speders

Entry Initiator Update QIO

Member Screening Lead Please select a review from the drop-down selection box below. Then, click on the desired function from
Developer the menu on the left of the page. You will be prompted for a functional password for that selection in
Member Team Lead order to gain entry into the RIDS system. Please review the RIDS syst ge and the Revi
— Message of the Day below for information that may be helpful. Click here for some additional system
usage hints.

=S ~ RIDSYSTEMMESSAGEOFTHEDAY

Actionee
RIDS Version 3.4 DEVELOPMENT

Member PreBoard Chair

Concur Action Closure Approve

RID Implementation
Concur RID Closure Approve

View ! Print RiDs AAA0T - PDR - RIDS Development Review ¥

Pending Tasks
Change Password

Test Review AAAD1T - RIDS Development Database (DB37)(05/18/2004 11:52:09)
Create Hew Review

Review Maintenance
Review Administration

Board Certification Owvner: Toan Yu, EDd3 sEn(b) (4) Pt Developed by: DIS, Inc. Last Modifiec: 050352004

Figure 8. RID System Home Page with Activated Main Menu

5.5 Role Passwords. Each role within the RID System (except Initiator and the
General User Functions) requires a role-level password. Prior to the review, each
review participant will be provided a password(s) based on the role(s) they will play in
the review. A password dialog box, as illustrated below in Figure 9, will be displayed
when a function is selected from the Main Menu.

3 RIDS - LOGIN SCREENING GROUP - Microsoft Internet - ol x|

s ree |

Figure 9. Role-Level Password Dialog Box

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm
VERIFY THAT THIS IS THE CORRECT VERSION BEFORE USE.




Configuration and Data Management Group

ED43
Title: RID System User’s Guide Document No.: MSFC-MNL-3317 Revision: Baseline
Effective Date: 09/28/2004 Page 20 of 65

5.6 General System Usage Guidelines. The following general system usage guidelines are

provided to assist the user in system operation.

1.

Web Based. The RID System is fully web-based. The only requirement for access is that
you have an Internet browser installed on your computer and have an Internet connection.
The system has been tested with both the Microsoft Internet Explorer and Netscape
browsers. Internet Explorer is recommend; however, if it is not available, please be advised
that there are some nuances with Netscape that may inhibit proper navigation or other
system functions.

Right Mouse Button. You can access normal browser capabilities such as Back, Print,
etc., by clicking the right mouse button at any time and selecting the appropriate function.

Screen Resolution. A screen resolution of at least 1024 x 768 will result in optimal screen
layout and minimize scrolling. To set screen resolution, select My Computer from the
desktop, double click “Control Panel”, double click “Display Properties”, select “Settings” tab
and adjust Screen Area to 1024 x 768 or greater, click “Apply” and follow system prompts.

Server Timeout. Server variables are used which have a timeout period of 30 minutes. If
your session has been idle for more than 30 minutes, you may receive an error messages,
an invalid connection messages or simply a blank screen. If this happens, close your
browser and restart RIDS.

Mandatory/Optional Fields. On all input screens, mandatory fields are indicated by an
asterisk and a light gray background; a dark background identifies optional fields.

Navigation. The keyboard tab key may be used for navigating from field to field except
when the next field is a check box or option button. Use the mouse to make a selection(s).

Automatic Dates. Dates associated with signatures are automatically entered by the
system.

Remarks Time/Date/Name Stamp. Screening Group, Team, PreBoard and Board
Members, as well as Action and RID Reviewers, may add remarks during the review prior to
closure of the process step. These remarks will be date and time stamped by the system.
In order to have a record of who offered the remarks, the user will be prompted to enter
his/her initials via a dialog box shown below. Simply enter your initials and hit “Enter” or
click “OK”. Your initials will be added to your remarks at the time the data is committed.
During a single session the system will “remember” and not prompt you for your initials.

“} RIDS - Enter Initials o ] ||

(Initials and timestamp will be added to remarks)

niites [
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6.0 RID System Functions

This section describes the following RID System user functions:

Function Role
6.1 View/Print RIDs Al
6.2 View/Print Reports All
6.3 Pending Tasks Al
6.4 RID Entry Initiator
6.5 RID Update Initiator
6.6 PreRID Screening Screening Group Lead
6.7 Screening Remarks Screening Group Member
6.8 Recommended Corrective Action and Impacts | Developer
6.9 Team Disposition Team Lead
6.10 Remarks Team/PreBoard/Board Member
6.11 | Action Item Recommendation/Assignment Team/PreBoard/Board
6.12 PreBoard Disposition PreBoard Chair
6.13 Board Disposition Board Chair
6.14. | Action Item Implementation Actionee
6.15 | Action Item Concurrence Action Reviewer
6.16 Action Item Approval Action Approval Authority (Team Lead)
6.17 RID Implementation System Engineer
6.18 RID Closure Concurrence RID Reviewer
6.19

RID Approval

Project Manager
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View/Print RIDs

Step 1. To view and/or print any RID in the review, click View/Print

rbe S Te RIDs from the Main Menu. This will open the RID Header.

Developer

Member Team Lead

Step 2. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will display the selected RID
and all associated Action Items.

Member PreBoard Chair

Member Board Chair

Actionee

Concur Action Closure Approve

RID Implementation Step 3. Click the Print Screen link to print RID and associated
Concur RID Closure Approve ACtIOﬂ |temS.

Create Hew Review

Review Maintenance

Review Administration

Board Certification

/R RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC =10l

RIDS Home Page - Rep v Ip

1. PreRID Humber: (Use intials + sequence # - ABC- 4. RID Humber: (Wil be assigned by the system)
01 - then hit Enter) REVIEW ITEM I -

AM-0T vl DISCREPANCY

(RID}

2. Project: 5. Date:
Test Review Mate: Mandstory fields are tagged with an asterisk and have 1101822003
3. Review Type: a light gray background. 6. RID Status:
TEST Clozed
|?. PreRIDsRIDs Combined with this RID:
* 8. Initiator Hame - First: * 9. Last 10. Site: * 11, Org:
AT Hemken ED43
* 12. Phone: * 13. E-mail:
2565447097 &My hemkeng@nasa ooy
* 14. Reviewed ltem:
MEFC-PLAN-2456 - Thermal Control Plan
18. Assigned Team:

‘15. Page/Sheet: ‘16. ParaZone: ‘1?. Sec/VolPart:

Thermal
* 19. RID Subject: (200 characters max.)
Test
L‘ 20. Discrepancy: (Fully describe the problemidiscrepancy - BSK characters max )
est

21. Reference Document: (Document that containg the reguirement not met by Revieswed ftem.) 22. Para.
MSFC-SPEC-1234 - System Reguirements Document

|23. Consequences if Hot Corrected: (2000 characters max.)

|24. Initiator's Recommended Corrective Action: (Where appropriste, use "From-To" Language - 2000 characters max.)

|25. Remarks: (2000 characters max.)

* 26. RID Screening Dispozition:
O withdrawn by Initiator
@® Cancelled - 27. Rationale: Doe=n't Meet RID Criteria

Pesccccccccsee
®ececccccssese
®0ccccccccsee
®0cccccccccns
®0ccccccccce
®®ccccccccccs
®0ccccccssccss
®ecccccccsce
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6.2 View/Print Reports

The RID Report capability of the RID System allows users to generate both predefined
and ad hoc reports. Predefined reports provide basic information in fixed formats. The
user has restricted means for limiting the records to be included in a predefined report

and for sorting the found records.

The user may limit report content by selecting desired limits from "limit to" option sets.
Report data may be sorted using up to three sorting keys.

The default format for reports is "Basic," i.e., the report fields are displayed in non-
overlapping columns, one row per record. Optional formats for applicable reports are
"Detailed” and "Full RID." The Detailed report format adds additional fields that will
typically change the Basic report to a multi-row-per-record format, with potentially
overlapping columns. The full RID report format will display the Basic report format
followed by all qualifying full RIDs and associated action Items.

An ad hoc report capability provides the user with the means to create custom reports.
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View / Print Reports

Entry Initiator Update
Member Screening Lead
Developer

Member Team Lead

Step 1.

Member PreBoard <Chair

Step 2.

Member Board Chair

Actionee

Concur Action Closure Approve

RID Implementation
Concur RID Clogsure Approve

Step 3.

View /Print Reports )
Pending Tasks
Change Password

Step 4.

Create Hew Review

Step 5.

Review Maintenance

Review Administration

Board Certification

View / Print RIDs

To view and/or print reports for the review, click
“View/Print Reports” from the Main Menu. This will
open the Report Menu, as shown below.

Select the desired report from the Report Menu.

Selection of a report will display the Report Parameter

Page, as shown on the next page.

Select the desired report parameters for Report Format

(Basic/Detailed/Full RID), “Limit to” options and “Sort
by” keys.

Click “Submit” to display report as shown on next page.
(Note: It may take a minute or so to generate/download

a report for a review with several hundred RIDs.)

Click “Print Screen” to print report.

RIDS Home Page - Reports - Print Screen - Help

Ve

Vi Print RIDs from the RID Farm

Initiator Report

Lists PreRIDs and RIDs by Intistor

Cancelled RIDs Report

Listz Cancelled RIDs

RID Disposition Report

Lists the Dizposition Status of PreRIDs and RIDs

Actions Report

Listz RID= with Actions

Open RIDs Report

Lists Open RIDs

Ad hoc Report

Provides Capahility for User to Create a Custom Report

Statistics Report

Provides Statistical Data for Review

Review User Report

Ready for Screening

Provides List of Active and Pending Users for Review

Lists PreRIDs Ready for Screening

Ready for Developer Comments

Lizts RIDs Ready for Developer's Recommended Corrective Action

Ready for Team Becommendation

Lists RID= Resady for Teams Recommended Disposition

Beady for PreBoard Recommendation

Lists RIDs Ready for PreBoard's Recommended Disposition

Ready for Board Disposition

Lists RIDs Ready for Board's Disposition

Ready for RID Closure

Lists RIDs Ready for Closure

To View a Report, click the report button. (You will have the option of printing tie report from the viewed copy.)
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RIDS - Review Item Discrepancy System - osoft Internet Explorer provided by MSFC

@ Single Review * Basic = All RIDS Primary Sort Key:
 Multiple Reviews  Detailed  Single Team IPFBF“D MNumhber =l
" Full RID I Secondary Sort Key:
[RID Nurnber =

Tertiary Sort Key:

" RID Classification

e

" RID Status

To format your report, select from the above Report Format Parameters>

- Reset |

a RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC — IEI il
a
Back RIDS Home Page - Reports - Print Screen - Help.
PROJECT: Test Review REPORT TYPE: (BASIC)
REVIEW: TEST REPORT DATE: 06/15/2004
32 Records
I
A -01 Test Amy Hemken  Thermal Canceled by Closed
Screening Group
ASH-02 TEST-0001 Test2 Amy Hemken  Systems RIC Approved by Board  RID Implementation
ASH-03 testd Amy Hemken — Systems Combined with TEST- Closed
0001 by Screening
Group
ASH-04 TEST-0002  testd Amy Hemken  Thermal Comment Approved by Team  RID Implementation
ASH-05 TEST-0003  tests Amy Hemken  Thermal lzsue Approved by Board  RID Implementation
ASH-06 TEST-0004  testE Amy Hemken — Systems RIC Approved by Team  RID Implementation
ASH-0F test? Amy Hemken  Systems Canceled by Closed
Screening Grougp
ASH-05 TEST-0005  testd Amy Hemken  Thermal RID Dizapproved by Clozed
Board
ASH-09 TEST-000E  testd Amy Hemken — Systems RIC Approved by RID Implemenitation
PreBoard
ASH-10 TEST-0007  test1O Amy Hemken — Thermal RIC Approved by Team  RID Implementation
test Amy Hemken  Thermal Preliminary
Ay Hemken Prelimingty

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000
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Ad Hoc Reports

For ad Hoc reports, enter a report title, select the type of report (Basic, Detailed or Full RID) and
select the items that you want to include in the report. You can limit the search to specific
values by selecting or entering the value in the field to the right of the item description. Use the
percent sign (%) as a wild card. Once the items have been selected, click the “Refresh Sort
Keys” button to populate the sort key dropdown lists. Click “submit” to generate the report or
“Reset” to reset the report items.

iy

=

TRt

Review: AAAQ1 - RIDS Development Review

% Basic

Enter a Title for your Report I

@) i Action ies)
 Full RID

Select tems to be displayed by clicking the check box to the left of the fem description.
You can limit the search to specific values by entering the value in the field to the right of the tem description.
Click the Refresh Sort Keys button st the bottom of the page to populste the sort key dropdowns with the tems you have selected.

I™ PreRID Mumber I

™ RID Number
" RID Date

" RID Status | 'l
I” RID Subject |

[ Intistor's First Name

[ Inttistor's Last Mame

[ Inttistar's Site l_;l

™ Initistor's Crrganization

I™ Inttistor's Phone Mumber

[ Intistor's e-mail

I Review ttem E

| PageiShest

| Paragraph/Zon:

[™ Sectionivolume/Part

| Azsigned Team I 'l

| Discrepancy

[ Reference Document

O Paragraph

™ conseguences it not Implemented

[ initistor's Recommended Corrective Action
I Inttiator's Remarks

O Screening Diposition 'l

™ cancel Rationale I 'l

[ Combined with RID [Screening) I

[ Tracking Classification I 'I

| Sorting Category E

O Screening Group's Remarks

| Developer's Recommended Corrective Action

[ Cost Impact (M) A l

[T cost Impzct

[ Schedule Impact () | > l

[~ Schedule Impact

[ Other Impact (Y1) | hd

[ Other Impact

[ Team's Recammendstian I j

[ Combined with RID (Team) |

[ Present to PreBoard (Ri)] I 'I

[ Team's Remarks

[ PreBuoard's Recommendation I j

[ Combined with RID [PreBogrd) I

I Present to Board (M) 'l

™ Preboard's Remarks

™ Board Disposition I j

I Combined with RID [Board) I
I™ Bosrd's Remarks

™ RID Closure Implemertation

O Project Manager Closure (/1) I 'I

Primary Sort Key: Secondary Sort Key: Tertiary Sort Key:

- - -

Submit | Resst |

[l
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6.3 Pending Tasks

Step 1. To view a list of Pending Tasks for a review, click
“Pending Tasks” from the Main Menu. This will open
the list of Pending Tasks for the review sorted
alphabetically by actionee’s last name. (Note: RID
process step tasks are listed first; then assigned Action
Items.)

Entry Initiator Update
Member Screening Lead
Developer

Member Team Lead

Member PreBoard Chair

Member Board Chair

Actionee

Concur Action Closure Approve

RID Implementation
Concur RID Closure Approve

Step 2. Select the desired hot-linked PreRID Number to
perform the task or to view and/or work the assigned
Action Item. Clicking the hot-linked RID will display a
password dialog box. Enter the proper role-level
password to proceed.

View /Print RIDs

Pending Tasks

Create Hew Review

Review Maintenance

Review Administration

Board Certification
3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer = IDIﬂ
RIDS Home Page - Reports - Print Screen - Help.
PROJECT: RIDS Version 2.0 Test
REVIEW: YTWO REPORT DATE: 07/24:2002
RIDS
HEG-002 YTWO-0022 RID Implementstion b)(4) Pl
HEG-05 Preliminaty il
KRB-35 Preliminary ED43
KRB-33 STWO-0025 Team Review DIs
KRB-34 W TWIC-0026 Team Review oIS
ACTIONS
WTWD-0021 B Cipen b)) oIS
WTWO-0023 B Cpen oIS
YTAWO-0023 T Cpen oIS
=
ifhistart ||| ) @ 17 || Blinbox -..| ERD Us... | BIRIDSF... | Ednewri... | &lvahoot ...| Epocu... | EMicrose...| &Jris- ... |[Eris - .. G @mapm
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6.4 Initiator — RID Entry

Step 1. To enter a RID, click Initiator “Entry” from the Main Menu.
This will open the RID Header as shown below.

Member Screening Lead

Developer
Member Team Lead

Step 2. Enter a PreRID Number in field 1. The PreRID Number
identifies your input and must be unique for each PreRID
within a review. After entering a PreRID Number, hit the
“Enter” key on the keyboard.

Member PreBoard Chair

Member Board Chair

Actionee

Concur Action Clogure Approve
RID Implementation
Concur RID Closure Approve

Wiew / Print RIDs
View ! Print Reports
Pending Tasks
Change Password

Create Hew Review

Review Maintenance

Review Administration

Board Certification

3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer = | EI|5|
. P il - 3 & i i %
The Suggested PreRID format is your InItIaIS, Exit RID System - RIDS Home Page - Hew PreRID - Reports - Print Screen - Help
followed by a dash, followed by a two-digit
sequential number, e.g., ABC-01, ABC-02, etc. mm
TPreRiD HumberT inttials + sequence # - ABC-01 - then hit Enter) 4. RID Humber: 0/l be assigned by the system)
KEB-32 REVIEW ITEM
DISCREPAHCY
Project: (RID} 5. Date:
RID Tst ) ) 074352002
- Mote: Optional figlds have
g-QERB“IEW Type: a darker background. 6. RID Status:
|?. PreRIDs/RIDs Combined with this RID:
Exit RID RIDS Home Page Hew PreRID Reports Help
07372002 11:45:58
i3l start |J ] @& 1 || Binbox -mic... | E3vahoat Fin.. | @oocument1...| EIRIDS - Revi...| EFList of Inkia...| Epocumenta. . |[E7ris - re.. f 1n45am
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Step 3. Enter RID data in fields 8-17 and 19-25. Note that field 18, Assigned Team, is entered
by the system, based on the Team to which the selected Reviewed Item is assigned.
See Table 1 for a description of each field.

a RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC

1. PreRID Humber: (se initials + sequence # - ABC- 4. RID Humber: (Al be assigned by the system)

01 - then hit Enter) REVIEW ITEM
I DhC-12 vl DISCREPANCY

(RID}
2. Project: 5. Date:
Test Review hote: Manciatory fields are tagged with an asterisk and have a (051772004
3. Review Type: light gray backgrounc 6. RID Status:
TEST Prefiminary

‘7. PreRIDsRIDs Combined with this RID:

10. Site:

-

* §. Initiator Hame - Firet: *49, Last *11. Org:

*12. Phone: [+ 13. E-mail:

\" 14. Reviewed Hem:
| |

15. Page/Sheet:

17. Sec/VolPart: 18. Assigned Team:

16. ParaiZone:

“ 19. RID Subject: (200 characters max)

* 20. Discrepancy: (Fully describe the proklem/discrepancy - 65K characters max.)

B
H
21. Reference Document: (Documert that cortains the requirement not met by Reviewed tem.) 22. Para.:
\ El
23. Consequences if Hot Corrected: (2000 characters masx.)
B
El
A -l
24, Initiator's Recommended Corrective Action: (Vuhere appropriste, use "From-To" Language - 2000 characters max.)
El
[
25, Remarks: (2000 characters max.)
=
Update |iinustes the screen and database) Delete PreRID | pejetes the preriD)
Commit (Commits the PreRID to the system for screening)

Note: Mandatory data fields have a light gray background and are preceded with an asterisk.
Optional data fields have a dark gray background and are not preceded by an asterisk. Use the
tab key or mouse to navigate from field to field. Use the scroll bar at right of screen to move up
or down the form screen.
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Step 4. When data is entered, click one of the following buttons: “Update”, “Commit” or
“Delete” at the bottom of the page. These buttons are described on the
following figure.

4} RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC =]

RIDS Home Page - Hew PreRID - Reports - Print Screen - Help |

el ekt Uit

1. PreRID Humber: (Use initials + sequence # - ABC- 4. RID Humber: (Mill be assioned by the system)
01 - then hit Erter) REVIEW ITEM
I OhAC-14 vl DISCREPAHCY

(RIDY

5. Date:
060452004

2. Project:

Test Review Mote: Mandatary figlds are tagged with an asterizk and have a
‘3. Review Type: light cirary background.

TEST

6. RID Status:
Screening Review

|?. PreRIDsRIDs Combined with this RID:

[* 8. Initiator Hame - First: [ 9. Last 10. Site: *11. Org:
(b)(4) | b)(4) MSFC COLSA
*12. Phone: [+ 13. E-mail:

256.544.3347 @

* 14, Reviewed em:

MSFC-PLAN-2456 - Thermal Control Plan

‘15. Page/Sheet: ‘16. ParaZone: ‘1?. Sec/Volf -

1 1

i Once data is entered, the Initiator

*19. RID Subject: (200 characters masx.) has three options as shown
TEST 14

below:
* 20. Discrepancy: (Fully describe the problemidizcrepancy - BSK characters max.) | “ »”
This is test #14. a. Update” saves the data and

21. Reference Document: (Document that contains the recuirs met by Reviewed tem.) aIIOWS' _future modification by
MSFC-SPEC-1234 - System Requirements Document the Initiator.
23. Consequences if Hot Cowmraders max.] — b “Commitn saves the data and

no ok

moves the PreRID to
24, Initiator's Rech Corremepria{e. uze "From-To" Language - 2000 characters m Screening Committed RIDs
iz ’ e

cannot be modified by the

25. Remarks: (2000 characters ” i
o far it Initiator.

“Delete” removes the PreRID
from the database.

Update i ipdstes the screen and datahase) \> Delete PreRID |(DE|ETES the PrefiD;

Commit |(C0mm'rts the PreRID to the system for screening
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Table 1. Field Descriptions for RID Input — Header and Block A

. Mandatory . Field/List Input o
Field Number/Name User Input? Field Type VEIlES ST Description/Comments
1 |PreRID Number Yes Text Initiator |An ID assigned by the user to identify the record prior
to RID screening. It should consists of the initiator's
initials plus a two digit sequential number, separated
by a dash; e.g., PIW-01.
2 |Project N/A Text Defined in System |The name of the project.
Review Setup
3 |Review Type N/A Text Defined in System |The type of review (PRR, PDR, CDR, etc.)
Review Setup
4 |RID Number N/A Prefix: Text; | Prefix defined | System |An ID assigned by the system to identify the record
RID Number: in Review after the RID is screened. The RID Number consists
Integer Setup. of a Prefix and a four digit sequential number,
Number separated by a dash, e.g., OPCGA-0001. The RID
generated by Prefix is assigned at Review Setup and is constant for
System. each RID in the review. The sequential number is
automatically assigned by the system.

5 |Date N/A Date System |The RID initiation date.

6 |RID Status N/A Text System |An indication of the status of the PreRID or RID.

7 |PreRIDs/RIDs N/A Drop Down System |A list of all PreRIDs and/or RIDs combined with this
Combined with List RID. The list is automatically generated by the system
this RID as PreRIDs and RIDs are combined.

8 |Initiator Name - Yes Text Initiator | The Initiator’s first name.

First
9 |Last Yes Text Initiator | The Initiator’s last name.
10 |Site No Text/Combo Defined in Initiator | The Initiator's organization site (i.e, MSFC, KSC, JSC,
Box Review Setup etc.).

11 |Org. Yes Text Initiator | The Initiator’s organization code.

12 |Phone Yes Text Initiator | The Initiator's phone number.

13 |E-mail Yes Text Initiator | The Initiator's e-mail address.

14 |Reviewed ltem Yes Text/Combo Defined in Initiator | The number/revisionttitle of the document/drawing
(RIDable Box (w/ Review Setup being reviewed. At the option of the Project, entries in
Document) "Other" opt.) the Reviewed Item list may be "Hot-Linked."

15 |Page/Sheet No Text Initiator | The page or sheet number.

16 |Para/Zone No Text Initiator | The paragraph or zone number.

17 |Sec/VollPart No Text Initiator | The section, volume, or part number.

18 |Assigned Team Yes Text/Combo Defined in System |The Team name of the team assigned to recommend

Box Review Setup a RID disposition. An Assigned Team is associated
with each RIDable Document at Review Setup.

19 |RID Subject Yes Text Initiator | Short descriptive title of the RID.

20 |Discrepancy Yes Text Initiator | Statement of the condition or situation which the

initiator sees as contrary to project requirements.

21 |Reference Yes Text/Combo Defined in Initiator | The numberititle of the document/drawing that
Document Box (w/ Review Setup contains the requirement that is not met by the

"Other" RIDable document. At the Project’s option, entries in
option) the Reference Document list may be "Hot-Linked."

22 |Para Yes Text Initiator | Paragraph where the violated requirement is located.

23 |Consequences if No Text Initiator | A statement of the effect of the continued existence of
Not Corrected the discrepancy or problem.

24 |Initiator's No Text Initiator | The initiator's suggested remedy or action to correct
Recommended the identified discrepancy or problem.

Corrective Action
25 |Remarks No Text Initiator  |Any remarks related the RID that the initiator may wish
to make that does not fit the definition of the contents
of fields 20, 23 and 24.
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6.5 Initiator — RID Update.

Step 1. To update an uncommitted RID, click Initiator Update
sdoy_initistor_Updgte — | from the Main Menu. This will open the RID Header as
Member Screening Lead Shown beIOW

Developer
Member Team Lead

Member PreBoard Chair

Step 2. Select the desired PreRID from the dropdown list of
PreRID Numbers. This will open Block A of the RID
form.

Member Board Chair

Actionee

Concur Action Closure Approve

RID Implementation
Concur RID Closure Approve

Step 3. Update data in fields 8-17 and 19-25.

View /Print RIDs

View /Print Reports
Pending Tasks
Change Password

Step 4. Click Update, “Commit” or “Delete”.

Create Hew Review

Review Maintenance

Review Administration

Board Certification

=3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC — EI|

RIDS Home Page - Reports - Print Screen - Help

elhe et it

1. PreRID Humber: (Use initials + sequence # - ABC- 4. RID Humber: (Wil be assigned by the system)
01 - then hit Erter) REVIEW ITEM -
| DWC-12 vl DISCREPAHCY
(RID)}
2. Project: 5. Date:
Test Review Mote: hiancdstory figlds are tagged with an asterisk and have g (05072004
3. Review Type: light gray background. 6. RID Status:
TEST Preliminary
|?. PreRIDs/RIDs Combined with this RID:
[* 8. initiator Hame - First: [9. Last 10. Site: *11. org:
b)(4) b)(4) I JEC = Ico\sa
*12. Phone: * 13. E-mail:
IZEE 5443347 b)(4)

®ececccccccoes
®¢600ccscccsne
®eccsccccscccce
®e0ccsccccsccne
®ecccccsecssne
®eccsccccccccce
®ecccccccccse
*eevvrssse

m?“*..~.1,...................ﬂ@.......................................

coee
[19. RID Subject: (200 characters max.) R R R R T,

||te st12

* 20. Discrepancy: (Fully describe the problemidiscrepancy - 65K characters max.)

This is test #12 =]
|21. Reference Document: (Document that contains the requirement not met by Reviewed ttem.) 22. Para.
|| MEFC-SFPEC-1234 - Swstemn Requirements Ducumentj 5

23. Consequences if Hot Corrected: (2000 characters max.)

not ok ;I

Update | pdstes the screen and datakase) Delete PreRID |(DE|ETES the PrefiD;
Commit |(C0mm'rts the PreRID to the system for screening)
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6.6 Screening Group Lead — PreRID Screening

Step 1. For the Screening Group Lead to add remarks, click
Screening Lead from the Main Menu. This will open the
Screening Group Login dialog box.

Memter Screening Lead

Member Team Lead

Member PreBoard Chair

Step 2. Enter Screening Lead password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member Board Chair

Actionee

Concur Action Clogsure Approve

RID Implementation
Concur RID Closure Approve

Step 3. Select the desired PreRID from the dropdown list of PreRID
Numbers. This will open Block B of the RID form.

View [/ Print RIDs
View [/ Print Reports
Pending Tasks
Change Password

Step 4. Enter data in fields 26-33. See Table 2 for a description of
each field.

Step 5. Click “Commit”.

Create Hew Review

Review Maintenance

Review Administration

Board Certification

1. PreRID Humber: (Uze initialz + sequence # - ABC- <. RID Humber: (il be az=zigned by the system)
01 - then hit Enter) REVIEW ITEM -
I LJThAAIL vl DISCREPANCY
(RID}
2. Project: 5. Date:
Test Review Mote: Mandstory fislds are tagged with an asterisk and haye 010872004
3. Review Type: alightt aray background. 6. RID Status:
TEST Screening Review

|?. PreRIDs/RIDs Combined with this RID:

o0 vcccoe LN
coes -oo.oot‘.oon-co'ooo.-o.oconoooo-ok?..Loa?too
®cccccccccscnces

10. Site: * 11, Org:

N DIS P ——

750 REmarRkE: 1IN0 SHEPREr NN 9 0 0000000000 .o

* 26. RID Screening Disposition:
" withdrawn by Initiator
" Cancel - 27. Ra‘tinnale:l

" Combine With - 28. RID# |
29, Track as I RID 'I

30. Sorting Category: I -
3. Remarks: (May be added by any reviewer with screening access. Remarks will be datetime-stamped - 2000 characters max.)

* 32. Screening Lead's Approval: (Signsture will promote the RID to the next status level)

Commit |(Updates the screen and databasze)
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Table 2. Field Descriptions for RID Screening Group Input - Block B

Field Number/Name |Mandatory *| Field Type Field/List Input Description/Comments
User Input? Values Source
26 |Disposition See Selection of one Disposition option is Mandatory
Comments if Screening Option is selected at Review Set-up.
If Screening Option is not selected, all PreRIDs
are screened as "Track as RID."
Withdrawn by Option Button Screening |PreRID does not meet the RID criteria and the
Initiator Lead Initiator agrees to withdraw the PreRID.
Cancel Option Button Screening |PreRID does not meet RID criteria and is
Lead canceled by the Screening Group.
27 |Cancel Rationale |Mandatory if| Text/Drop Defined in Screening |The rationale for canceling the RID.
"Cancel" is Down List | Review Setup Lead
the selected
option.
Combine With Option Button Screening |PreRID meets RID criteria but is similar (or
Lead related) to another RID. The PreRID is combined
with an existing RID. Only the carrier RID is
tracked.
28 |RID # Mandatory if| Text/Drop Screening |The RID Number with which the PreRID is to be
"Combine Down List Lead combined. Note that a PreRID must be combined
With" is the with a RID — it cannot be combined with another
selected PreRID.
option.
Track as: Option Button Screening |PreRID meets RID criteria. The System assigns
Lead the next sequential RID number.
29 |Tracking Mandatory if| Text/Drop Defined in Screening |RID classifications designated by the project to
Classification PreRID is Down List | Review Setup Lead be used for classifying RIDs.
screened as
“Track as.”
30 |RID Sorting No Text Defined in Screening |A sorting category used to categorize RIDs into
Category System Setup Lead any project-defined categories.
31 |[Remarks No Text Screening |Remarks from the Screening Group. May include
Group justification or background for the chosen
screening category.
32 |Screening Lead's Yes Text Screening |Indicates the Screening Lead's authorization of
Approval Lead the block content.
33 |Date N/A Date Auto-entered System. |The date that the screening Lead approved the
by System Screening Group's recommendation.
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6.7 Screening Group Member — Screening Remarks

Step 1. For a Screening Group Member to add remarks, click
Screening Member from the Main Menu. This will open the
Screening Group Login dialog box.

r Update
Member ScreeninDLead
——Beveioher

Member Team Lead

Step 2. Enter Screening Member password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member PreBoard Chair

Member Board Chair

Actionee

Concur Action Closure Approve

RID Implementation
Concur RID Closure Approve

Step 3. Select the desired PreRID from the dropdown list of PreRID
Numbers. This will open the Screening Remarks field, Field
31 of Block B of the RID form. Note that the Remarks field is
the only field open for Screening Members.

View [ Print RIDs
View [/ Print Reports
Pending Tasks
Change Password

Step 4. Enter Remarks in field 31.

Create Hew Review Step 5. Click “Commit”.

Review Maintenance

Review Administration

Board Certification

3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer

1. PreRID Humber: (Use initials + sequence # - ABC-01 - then hit Erter) <. RID Humber: (Will be assigned by the system)

REVIEW ITEM
I KRB-34 j' DISCREPANCY
2. Project: (RID)
RIDS Wersion 2.0 Test

-

5. Date:
0772372002

6. RID Status:
Screening Review

Mote: Optional fields have

‘g.zEReview Type: a darker background.

|?. PreRIDsRIDs Combined with thig RID:

[8_ initiator Hame - First: |9. Last 10. Site: 11. Org:
bE) MSFC DiS

12. Phone: [13. E-mait:

544-6531 b)(4)

- [14. Reviewed tem: . )
o ST e T b gt o araund.

-25.Rem'ar'k's:’(ﬁﬂﬂh'cﬁa?a’cfbrm”----u--.......................,.

26. RID Screening Disposition:
O withdrawn by Initiator

O Cancelled - 27. Rationale:
O combined With - 28. RIDK:
O 29. Track as

oo
o-oco-oo-.oo--o.-ooo.-o--o.oooo.

30. Sorting Category:
3. Remarks: (May be added by any reviewet with screening access, Remarks wil be datetime-stamped - 2000 characters max.)

|32. Screening Lead's Approval: (Sionature will promote the RID o the nest status level) 33. Date:

Cormnmit |[Updates the screen and datshaze) =
i) start |J @& £3 @RIDS...' £]RIDS ... $= szzem

| Inbox...l @RIDU...| ®RIDS | = [ | & Jraha... | EDRAF...| & JRIDS | Microsoft ...
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6.8 Developer — Recommended Corrective Action and Impacts

Step 1. To enter Developer's Recommended Corrective Action and
Cost/Schedule/Other Impacts, click Developer from the
Main Menu. This will open the Developer Login dialog box.

Entry Initiator

Update
eening Lead

Membe

Developer
Member——FearT Lead
Member PreBoard Chair

Step 2. Enter Developer password for the review and hit “Enter” or
click “OK.” This will open the RID Header.

Member Board Chair

Actionee

Concur Action Clogsure Approve

RID Implementation
Concur RID Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open Block C of the RID
form.

View [/ Print RIDs
View [/ Print Reports
Pending Tasks
Change Password

Step 4. Enter data in fields 34-39. See Table 3 for a description of
each field.

Create Hew Review

Step 5. Click “Commit”.

Review Maintenance

Review Administration

Board Certification

/3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC i =i}

RID5 Home Page - Reports - Print Screen - Help

g ﬁ'!.?_.la_!nz-’g Fal "

1. PreRID Humber: (Uze initials + sequence # - ABC- 4. RID Humber: (Wil be azsigned by the system)

01 - then hit Enter) REVIEW ITEM ITEST—DU1 3 vl

| DhWWC-12 vl DISCREPAHCY
(RID}

2. Project:

Test Review Mote: Mandatory fields are tagged with an asterisk and have a
3 Review Type: ligght ciray backoround.

TEST

|? PreRIDsRIDs Combined with this RID:

:I & lnltlator Hame - First: [-9. Last ‘10. Site: 11, Org:

5. Date:
05/ 7i2004

6. RID Status:
Developer Review

b)(4) JSC colza

[+ 12. Phone: [+ 13. E-mai:

* 26. RID Screening Disposition: )
(@] Withdrawn by Initiator

@] Cancelled - 27. Rationale:

O combined with - 25. RID#

@ 29, Track as RID

|3l] Sorting Categonys

O R OV

.;
o
D

o
ox
o
pes
o
b
=
%
he-3
o
o
2
2
w
8
o
o
=
=
w0
o
3
o
o
&
l'l)
A
[
E
g
=
w
Z
o
g
o
i
o
£
3
(D
3
o
5
o
o
Q
I\J
o
o
2
o
=2
S
o
=)
o
w
3
i
X

’ﬁ‘s&éérﬂng'nau e
....-................................._._._.u
2220000000 00000000

* 34. Developer's Recommended Corrective Action: (65K characters max.)
Civ4iC-12 Developer's recommencstion
|35 [ cost impact Rom: |35. [0 senedute impact RoM:
|3? [ other impact (Specify):
* 38. Developer's Approval: (Signature will promote the RID to the next status level) 39. Date:
dc - for developer's approval 06042004

— o o o S e R EES EES S Em S s s — o e o o e
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Table 3. Field Descriptions for Developer Input - Block C

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
34 |Developer's Mandatory if Text Developer |The developer's recommended method of
Recommended DRCA correcting the discrepancy.
Corrective Action | required.
(DRCA)
35 |Cost Impact No Check Developer |Indicates Cost impact and quantifies a Rough
Box/Text Order of Magnitude (ROM). Checking Cost
Impact requires ROM input.
36 [Schedule Impact No Check Developer |Indicates Schedule impact and quantifies a
Box/Text Rough Order of Magnitude (ROM). Checking
Schedule Impact requires ROM input.
37 |Other Impact No Check Developer |Indicates Other impact to be specified by
Box/Text developer. Checking Other Impact requires
impact description.
38 |Developer's Yes Text Developer |The Developer's authorization of the block
Approval content.
39 |Date N/A Date Auto-entered System  |The date that the developer approved the

by System

Recommended Corrective Action.
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6.9 Team Lead — Team Disposition

Step 1. To enter the Team Lead’s Disposition, click Team Lead
from the Main Menu. This will open the Team Login dialog
box.

Entry Initiator Update

Member Screening Lead

Member PreBoacdChair™

Member Board Chair

Step 2. Enter the appropriate Team Lead password for the review
and hit “Enter” or click “OK.” This will open the RID
Header.

Actionee

Concur Action Closure Approve

RID Implementation
Concur RID Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open Block D of the RID
form.

View [ Print RIDs
View [/ Print Reports
Pending Tasks
Change Password

Step 4. Enter data in fields 40-45. See Table 4 for a description of
each field.

Create Hew Review

Review Maintenance

Review Administration

Board Certification

Step 5. Click “Commit”.

4} RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC ]|

RIDS Home Page - Reports - Print Screen - Help

iy Yoo basdh Uit

1. PreRID Humber: (Use initials + sequence # - 8BC- 4. RID Humber: (Will be assioned by the system)

01 - then hit Enter) REVIEW ITEM |TEST—DD1 8 'l
|DWC—12 'l DISCREPANCY

= (RID}
2. Pro]et;t: DT
Tgs;t .R.Evle.w. veee hote: Mandatory fields are tagged with an asterisk snd have a (0511772004
e P T el J5; FID status:
®ecccscccs

r...1“'m*lmﬁ‘wofwrrfl.o.oo..oo..a---
[ eeeea

: = ®00cccc0ccccccccnos
®®0cccconcccccce
900000000000

* 40, Team Recommendation: * 42, Present to PreBoard ?

O Approve C Disapprove (Rationale required. Enter in Remarks) * ves " Ho
Cisapprove & Recommend Study automatically marked 'Yes'
heravwn & Combined automatically marked Mo

Actions | Anproved & Approve per Remarks not automatically marked
g Approve per Remarks " Recommend Study

" withdrawn by Initator (" Combine With 1. RID#

43. Remarks: (May be added by any reviewer with Team access. Remarks will be dateftime-stamped - 2000 characters max.)
(ddc wil be added to remarks)

DWC-12 Team Lead remarks ﬂ

[
Team Level Action Summary (Cickacion#10 vew, e and coneur wihaclrs frtisn)

F| Action | Actionee | Suspense | Recommended/Assigned By | Status
* 44, Team Lead's Approval: [ Signature will promote the RID to the next status level and lock actions from further updste) 45, Date:
|dc for TL approval

(Updates the screen and database)
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Table 4. Field Descriptions for Team Input - Block D

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
40 |Team Yes Selection of one Team Recommendation option

Recommendation is mandatory.

Approve Option Button Team Lead |The RID is valid and requires corrective action.
Selection automatically opens Action dialog box.

Disapprove Option Button Team Lead |The RID is disapproved by the Team. Selection
requires Team Lead to enter disapproval
rationale in Remarks. Disapproved RIDs are sent
to the PreBoard. No action is assigned.

Withdrawn by Option Button Team Lead |The initiator agrees to Withdraw the RID.

Initiator

Approve per Option Button Team Lead |The RID is valid subject to Remarks in Field 43.

Remarks

Recommend Option Button Team Lead |The RID is approved for Study — not

Study implementation.

Combine with: Option Button Team Lead |RID meets RID criteria but is similar (or related)
to another RID. The RID is combined with an
existing RID and automatically closed. Only the
carrier RID is tracked.

41 |RID # Mandatory if| Text/Drop Team Lead |The RID Number with which the RID is to be
"Combine Down List combined.
With" is the
selected
option.
42 |Presentto No (See | Option Button Yes/No Team Lead |If “Yes,” the RID is to be presented to the

PreBoard Comment) (Yes/No) PreBoard for disposition. (Note: All RIDs that are
disapproved, have a cost, schedule, or significant
technical impact, or are otherwise controversial,
must be submitted to the PreBoard.)

If “No,” the RID is dispositioned by the Team.
43 |Remarks Mandatory Text Team Lead |Remarks that clarify the discrepancy and
based on recommended disposition.
selected
option
44 |Team Lead's Yes Text Team Lead |The Team Lead's authorization of Block D

Approval content.

45 |Date N/A Date Auto-entered System  |The date that the Team Lead approved the
by System recommendation.

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm

VERIFY THAT THIS IS THE CORRECT VERSION BEFORE USE.




Configuration and Data Management Group

ED43
Title: RID System User’s Guide Document No.: MSFC-MNL-3317 Revision: Baseline
Effective Date: 09/28/2004 Page 40 of 65

6.10 Team/PreBoard/Board Member — Remarks

Entry Initiator Update

Member Screening Lead

er

Member Team\@

Member PreBoard [Chair

Member Board/m
S——petitfice

Concur Action Clogure Approve
RID Implementation

Concur RID Closure Approve

View [/ Print RIDs
View [/ Print Reports
Pending Tasks
Change Password

Create Hew Review

Review Maintenance

Review Administration

Board Certification

Note: The steps for entering Remarks is identical for
Team, PreBoard and Board Members

Step 1. For a Team, PreBoard or Board Member to add remarks,

click Team/PreBoard/Board Member from the Main Menu.
This will open the appropriate Member Login dialog box.

Step 2. Enter the appropriate Member password for the review and

hit “Enter” or click “OK.” This will open the RID Header.

Step 3. Select the desired RID or PreRID from the dropdown list of

RID or PreRID Numbers. This will open the appropriate
Remarks field in Block D, E or F of the RID form. Note that
the Remarks field is the only field open for Members.

Step 4. Enter Remarks in field 43, 49 or, 54, as appropriate.

Step 5. Click “Commit”.
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6.11 Team/PreBoard/Board — Action Item Recommendation/Assignment

The Action capability of the RID System provides a full capability for recommending,
assigning, tracking, evaluating, and closing actions related to RID corrective actions.

The Team can enter an Action Item and mark it:

a. “Recommended”
b. “Assigned”

The PreBoard can:

a. Accept the Team’s Recommended Action Item and mark it “Recommended” or
“Assigned”

b. Modify the Team’s Recommended Action Item and mark it “Recommended” or
“Assigned”

c. Cancel the Team’'s Recommended Action Item

d. Enter an additional Action Item and mark it “Recommended” or “Assigned”

The Board can:

a. Accept the Team’s or PreBoard’s Recommended Action Item and mark it
“Assigned”

b. Modify the Team’s or PreBoard’s Recommended Action Item and mark it
“Assigned”

c. Cancel the Team’s or PreBoard’'s Recommended Action Item

d. Enter an additional Action Item and mark it “Assigned”

Note that:

a. An Action Item Recommended at a lower level can be accepted, modified or
canceled at a higher level.

b. An Action Item Assigned at a lower level cannot be modified or canceled at a
higher level.

c. Actionees are notified immediately when Assigned an Action Item at the Team,
PreBoard, or Board level, if the Program/Project selects “Notify Actionee when
Action is Assigned” in the Review Set-Up. Actionees are notified after Board
Certification, if the Program/Project selects “Notify Actionee after Board Certifies
Review” in the Review Set-Up.

d. The system will prohibit the user from dispositioning a RID at the Team or
PreBoard level if there are Recommended Action Items and the RID is not being
promoted to the next higher approval authority.

e. The system will prohibit the user from dispositioning a RID at the Board level if
there are Recommended Action Items outstanding.
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f. The system will warn the user when dispositioning a RID at the all levels if there
are no Assigned Action ltems.

In order to maintain an audit trail of actions, all Action Items (regardless of whether

recommended, assigned or cancelled) are maintained in the database during the life of
the review.

Follow these steps to recommend or assign an Action Item.

Step 1. To enter an Action Item, click the Action button in Block D/E/F. This will open
the RID Header and Action Summary as shown below.

Step 2. Click Add a New Action as shown below. This will append the Action Form as
shown on the next page.

Step 3. Enter data in fields 1-12. See Table 5 for a description of each field.
Step 4. Click “Commit”.

Step 5. To return to the parent RID, click Back to RID Form link at upper left of Action
form.
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A RIDS - Review ltem Discrepancy System, - Microsoft Internet Explorer,

Back to RIDS Form RIDS Home Page - Reports - Print Screen - Help
>~
Wi
m RID Letinng

1. PreRID Humber: REVIEW ITEM 4. RID Humber:
KRE1 04 DISCREPANCY TEST-0033
(RID)

2. Project: Test Review 5. Date: 0G/3002004

[Actionees will be notified of assigned
3. Review Type: actions after Board certification of |6, RID Status:
TEST reviEy.) Team Review

* 19. RID Subject: Test

Action Summary (ciick Action # to select a different Action)

Action Actionee Suspense Recommended/Assigned By Status

Add a New Action

Mo Actionz have been entered
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) RIDS - Review Item Discrepancy System - Microsoft Internet Explorer

Back to RIDS Form RIDS Home Page - Reports - Print Screen - Help F

RID 4etinng

|
1. PreRID Humber: REVIEW ITEM 4. RID Humber:
KRE104 DISCREPANCY TEST-0033
2. Project: Test Review LIl

(Actionees will be notified of assigned b =R R AT
actions after Board cerification of |6, RID Status:
FEsiE ] Team Review

3. Review Type:
TEST

* 19. RID Subject: Test

Action Summary (Click Action #to select 2 different Action)

=3 Action Actionee Suspense Recommended/Assigned By Status

- Preliminzry
Add a MNew Action Delete Action T1

0 1. Action i]esl:riptinn:

. , e ; = = = = = = ,
|* 2. Actionee Name - First: | | 4. Site: ‘ e " 5. Orge | |
| 6. Phone: | |
8. Action Sorting Category:| B | " 9. Suspense Date: | |
e e e = — = == = e s ——
|

- | - ) *7117.;¢icﬁi')]17lrilis|'rjﬁsi'lii;n 3 B 1"2.7Léard.ithair Kﬁprovai ~ . )

| Recommended/Assigned By | (Recommended Actions move to the next higher dispositioning level. 'Cancelled | Actions should be ‘Assigned’ only by | Date
| | Actions will be retained in the databaze for historical purposes ) | the highest dispozitioning level.
| Team ) Recommended ) Assigned Les Barbee | |
| PreBoard i) QO g O canceled |
: Board O Assigned O canceled

4]
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Table 5. Field Descriptions for Action Iltem Recommendation/Assignment

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
Action Recommendation/Assignment

1 |Action Description Yes Text T/PB/B * |A description of the action to be performed.
2 |Actionee Name - Yes Text T/PB/B  |Actionee's First Name.

First
3 |Last Yes Text T/PB/B  |Actionee's Last Name.
4 |Site No Drop Down | Project-defined T/PB/B  |Actionee's Site.

List sites

5 |Org Yes Text T/PB/B  |Actionee's organization.
6 |Phone No Text T/PB/B  |Actionee's phone number.
7 |E-mall Yes Text T/PB/B  |Actionee's E-mail address.
8 |Action Sorting Yes, if Drop Down | Project-defined T/PB/B  |A sorting category used to categorize Actions

Category categories List categories into any project-defined categories.

specified at
Review
Set-up
9 |Suspense Date Yes, if Date T/PB/B  |The date the action is to be completed.
Assigned
10 |Remarks No Text T/PB/B  |Remarks related to the action.
11 |Action Disposition Yes Radio Button T/PB/B  |An indication of whether the Action Item is
Assigned, Recommended or cancelled.

12 |Lead/Chair Yes Text System  |The name of the person who approved the

Approval action. This is typically the Team Lead,

PreBoard Chairperson or Board Chairperson.

* T/PB/B = Team/PreBoard/Board.

CHECK THE MASTER LIST
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6.12 PreBoard Chair — PreBoard Disposition

Step 1. To enter the PreBoard Chair’s Disposition, click “PreBoard
Chair” from the Main Menu. This will open the PreBoard
Login dialog box.

Entry Initiator Update
Member Screening Lead
Developer
Member gad

Member PreBoard Chair

Step 2. Enter the PreBoard Chair’s password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member

Actionee

Concur Action Closure Approve

RID Implementation
Concur RID Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open Block E of the RID
form.

Yiew ! Print RIDs
View !/ Print Reports
Pending Tasks
Change Password

Step 4. Enter data in fields 46-51. See Table 6 for a description of
each field.

Create Hew Review

Step 5. Click the Action button to recommend or assign an Action
ltem.

Review Maintenance

Review Administration

Board Certification

Step 6. Click commit.

3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer ;IEIII

-

RIDS Home Page - Reports - Print Screen - Help.

1. PreRID Humber: (Use initisls + sequence # - ABC-01 - then hit Erter)

4. RID Humber: (Will be assigned by the system)
I KRB-32 'l

e VTWO-0024 ¥

DISCREPAHCY

2. Project: (RID} 5. Date:
RIDS “ersion 2.0 Test 07 M3/2002
Mote: Cptional fislds have =
6. RID Status:

‘g.zEReview Type: a darker background.

PreBoard Review

|?. PreRIDsRIDs Combined with thig RID:

.o.o-.--.--.o-o-------c.o.o-.--.ooooo.-b‘-'v‘r‘oc.o-ooo--o.o-oo.loo-on.-oonouo--ooo-oa-ooo

R

H Team|ead'gprfd\!al’.&.\gna(urswmpuu-.m--oow.‘-o-.c..-.-o---.c..o.... ®®®0c0cccccec00000000000 *eece
krrr 00 00 o . . °

* 46. PreBoard Recommendation: * 48. Present to Board ?

LYWW PP

C Approve @] Disapprove (Rationale required. Enter in Remarks)
T ves " Ho
Dizapprove & Recommend Study automatically marked "es'
[ Approve per Remarks " Recommend Study Wyithcraven & Combined sutomatically marked o'
Actions Approved & Approve per Remarks not sutomatically marked

" withdrawn by Initiator { Combine With 47. RID#:I 'l

49. Remarks: (May be added by any reviewer with PreBoard access. Remarks will be datedime-stamped - 2000 characters max.)

# | Action Actionee Suspense | Recommended/Assigned By Status

* 0. PreBoard Chairperson's Approval: (Signature will promote the RID to the next status level and lock actions from further update) 51. Date:

Commit (Updates the screen and database)
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Table 6. Field Descriptions for PreBoard Input - Block E

Field Number/Name |Mandatory *| Field Type Field/List Input Description/Comments
User Input? Values Source
46 |PreBoard Yes Selection of one PreBoard Recommendation
Recommendation option is mandatory.
Approve Option Button PreBoard |The RID is valid and requires corrective action.
Chair Selection automatically opens Action dialog box.
Disapprove Option Button PreBoard |The RID is disapproved. Selection requires
Chair PreBoard to enter disapproval rationale in
Remarks. No action is assigned.
Withdrawn by Option Button PreBoard |The initiator agrees to Withdraw the RID.
Initiator Chair
Approve per Option Button PreBoard |The RID is valid subject to Remarks in Field 49.
Remarks Chair
Recommend Option Button PreBoard |The RID is approved for Study — not
Study Chair implementation.
Combine with: Option Button PreBoard |RID meets RID criteria but is similar (or related)
Chair to another RID. The RID is combined with an
existing RID and automatically closed. Only the
carrier RID is tracked.
47 |RID # Mandatory if| Text/Drop PreBoard |The RID Number with which the RID is to be
"Combine Down List Chair combined.
With" is the
selected
option.
48 |Present to Board No (See | Option Button PreBoard |If “Yes,” the RID is to be presented to the Board
Comment) (Yes/No) Chair for disposition. (Note: All RIDs that are
disapproved, have a cost, schedule, or significant
technical impact, or are otherwise controversial,
must be submitted to the PreBoard.)
If “No,” the RID is dispositioned by the PreBoard.
49 |Remarks Mandatory Text PreBoard |Remarks that clarify the discrepancy and
based on Chair recommendation.
selected
option
50 |PreBoard Yes Text PreBoard |The PreBoard Chair’s authorization of Block E
Chairperson's Chair content.
Approval
51 |Date N/A Date Auto-entered System  |The date that the PreBoard Chairperson
by System approved the recommendation.

CHECK THE MASTER LIST
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6.13 Board Chair — Board Disposition

Step 1. To enter the Board Chair’s Disposition, click Board Chair
from the Main Menu. This will open the Board Login dialog
box.

Entry Initiator

Update
Member Screening Lead
Developer
Member Team Lead

Step 2. Enter the Board Chair’s password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member PreBoacd

Memhi Board Chair
ActoreE——

Concur Action Clogsure Approve
RID Implementation
Concur RID Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open Block F of the RID
form.

View [/ Print RIDs
View [/ Print Reports
Pending Tasks
Change Password

Step 4. Enter data in fields 52-56. See Table 7 for a description of
each field.

Create Hew Review

Step 5. Click Commit.

Review Maintenance

Review Administration

Board Certification

RIDS Home Page - Reports - Print Screen - Help

1. PreRID Humber: (Uze inttialz + sequence # - SBC- 4. RID Humber: (Wil be assigned by the system)

01 - then hit Enter) REVIEW ITEM ITEST{IUEB 'I
I DhWWC-14 = DISCREPAHCY

(RID}

2. Project: 5. Date:

Test Review Mote: Mandstory fislds are tagged with an asterisk and have a (060472004

|3. Review Type: lighhtt ey backaraund. 6. RID Status:
TEST Board Review

|7. PreRIDsRIDs Combined with this RID:

%% basy 10. Site: *11. Org:
X l.. oLas
v

. ..oo-oo-oc.o-o----ooo-oo.--o #0.00000000000000
I’_LF._L.‘#. Me,0.n0. . o ®00coscee

oo
* 50. PreBoard Chairperson's Approval: (Signature will promote the RID to the next status level and lock actions from furtﬂe.r 'u;;d.at.eﬁ AR R L L A, eccee
de for PreBoard chairperson 06212004 -

* 52. Board Disposition:
o Approve o Disapprove (Rationale required. Enter in Remarks)
" wWithdrawn by Initiator ¢ Combine With 53. RID# | 'l
" approve per Remarks  Recommend Study

54, Remnarks: (May be added by any reviesver with Board access. Remarks will be datetime-stamped - 2000 characters max.)

# | Action Actionee Suspense | Recommended/Assigned By Status I
[* 55. Board Chairperson's Approval: (Signature will promote the RID to the nesxt status level and lock actions from further update) 56. Date: I
e e e e S e e e e e e e e —

Commit [Updstes the screen and database)
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Table 7. Field Descriptions for Board Input - Block F

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
52 |Board Yes Selection of one Board Recommendation option

Recommendation is mandatory.

Approve Option Button Board The RID is valid and requires corrective action.
Selection automatically opens Action dialog box.

Disapprove Option Button Board The RID is disapproved by the Board. Selection
requires Board Chairperson to enter disapproval
rationale in Remarks. No action is assigned.

Withdrawn by Option Button Board The initiator agrees to Withdraw the RID.

Initiator

Approve per Option Button Board The RID is valid subject to Remarks in Field 54.

Remarks

Recommend Option Button Board The RID is approved for Study — not

Study implementation.

Combine with: Option Button Board The RID meets RID criteria but is similar (or
related) to another RID. The RID is combined
with an existing RID. Only the carrier RID is
tracked.

53 [RID # Mandatory if| Text/Drop Board The RID Number with which the RID is to be
"Combine Down List combined.
With" is the
selected
option.
54 |Remarks Mandatory Text Board Remarks that clarify the Board’s disposition.
based on
selected
option
55 |Board Yes Text Board Indicates the Board Chairperson's authorization
Chairperson's of Block F content.
Approval
56 |Date N/A Date Auto-entered System  |The date that the Board Chairperson approved
by System the recommendation.

CHECK THE MASTER LIST
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6.14 Actionee — Action Iltem Implementation

Step 1 To enter the Action Item Implementation, click Actionee
from the Main Menu. This will open the Actionee Login
dialog box.

Initiator

Entry Update
Member Screening Lead

Developer
Member Team Lead

Step 2. Enter the Actionee’s password for the review and hit “Enter”
or click “OK.” This will open the RID Header.

Member PreBoard Chair

Memix Chair

Actionee

Concur A £ Approve
RID Implementation

Concur RID Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open all completed
fields of the RID form and associated Action Items.

View / Print RIDs

View /Print Reports
Pending Tasks
Change Password

Step 4. Click the “Edit Action” link to open the desired Action Item.

Step 5. Enter Action Implementation, fields 13-15. See Table 8 for
a description of each field.

Create Hew Review

Review Maintenance

Review Administration

Board Certification

3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer = IDIﬂ
Back to RIDS Form RIDS Home Page - Reports - Print Screen - Help d
=~
Wid
ﬂm RID Lesinns
1. PreRID Humber: REVIEW ITEM 4. RID Humber:
HEG-003 DISCREPANCY W TWIO-0023
. (RID} a
|2' HIDISEL: (&ctionees will be notified of azsioned |5' Dats T T
3. Review Type: actions after Board certification of |6 RID Status:
E2E revie.) IO Implementation
[19. RID Subject: RID Subject
| Action Summary (ciick Action # to select a different Action)
# | Action | Actionee | Suspense | Recommended/Assigned By Status
- |Ac‘tion Description b)(4) |08.f1 /2002 |Assigned by Team Lead, (9]E0R0 Cpen
Bl [2:ction Descrition 2 [o7 1872002 [&sigred oy Board chair ()]E) Open

11, Action Description:
BRSNS

s R CE - -

| R F‘J """""""(j"'-'"'"'"\:-"Cam:éléﬂ"'"'[

®0ccccccccce
eccee
®®®cc0ccccecccrccssccnne

| Board (@] Assigned @ Canceled

* 13. Action Implementation: (To be completed by Actiones. Where appropriste, uge "From - To" langusace.)

* 14, Actionee Signature:

Carmmit |

Ll

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm
VERIFY THAT THIS IS THE CORRECT VERSION BEFORE USE.




Configuration and Data Management Group

ED43

Title: RID System User’s Guide

Document No.: MSFC-MNL-3317

Revision: Baseline

Effective Date: 09/28/2004

Page 51 of 65

Table 8. Field Descriptions for Action Item Implementation

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source

13 |Action Yes Text Actionee |A description of the way the actionee proposes

Implementation to correct the discrepancy.
14 |Actionee Yes Text Actionee |The signature of the actionee.

Signature
15 |Date N/A Date Auto-entered by System  |The date the Actionee signs the form.

System

CHECK THE MASTER LIST
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6.15 Action Reviewer — Action Item Concurrence

Step 1. To enter the Action Item Concurrence, click Action Closure
Concur from the Main Menu. This will open the Action
Reviewer’s Login dialog box.

Entry Initiator Update

Member Screening Lead

Developer
Member Team Lead

Member PreBoard Chair

Step 2. Enter the Action Reviewer’s password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member Board Chair

(|Concur Action Closure ngproue

ation

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open all completed
fields of the RID form and associated Action Items.

Concur RID Closure Approve

View [ Print RIDs

View [/ Print Reports
Pending Tasks
Change Password

Step 4. Click the Edit Action link to open the desired Action Item

Step 5. Enter Action Review, fields 16-18 and 22. See Table 9 for
a description of each field.

Create Hew Review

Review Maintenance

Review Administration

Board Certification

s

Back to RIDS Form RIDS Home Page - Reports - Print Screen - Help

m RID Aesinng

1. PreRID Humber: REVIEW ITEM 4. RID Humber:
KREB-100 DISCREPANCY TEST-0029
— - (RID} .
[2. Project: Test Review TS i R & s [5. Date: 052112004
3. Review Type: actions after Board certification of 6. RID Status:
TEST [N RID Implemenitstion
|" 19. RID Subject: Test of Orphaned Action fem
| Action Summary (cick Action # to select a different Action)
# Action Actionee Suspense Recommended/Assigned By Status
i ®ocee
ceccecccssry
0 Cessssscessvscssnsun derwy Weeeessceecsnese LD§I3.D£2.DD4 J.Assigned by PreBoard Chair, Les Barbes Concurrence
secee .......o..-.....-.-........-..........
e

* 14, Actionee Signature(Y[E)] 15. Date: 06212004

I *13. Action Implementation: (15 £ CoMfIEtEy BMANEEE PRRE ARt mtom o oo e a e veeaennennnss °*
Seeceecetttctttettttcncencnnnnans
.

| Action Review | Action Closure
[ *46. Concur? [ 17. Signature [ 18.Date + 19, Close Action?

1O ves O o | itiator{@IQ) | Elves

|O ves O Mo | Reviewer 1: Amy Hemken | 20, Action Closed by

| | | Les Barbes

[ [ [ 21. Date:

|22. Action Closure Remarks: (May he added by Action reviewers and Approval &uthority. Remarks will be originatar timeidate stamped - 2000 characters maxn
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Table 9. Field Descriptions for Action Item Concurrence

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
16 |Concur No Option Yes/No Reviewer |An Indicator of concurrence or non-concurrence
with the Action Implementation. Note: Action
Concurrence is optional — the Team Lead can
approve the Action Item whether or not
reviewers have concurred/non-concurred.
17 |Signature No Text Reviewer |[Signature of Reviewer.
18 |Date N/A Date Auto-entered by System  |The date the Reviewer concurred or non-
System concurred with the proposed Action
Implementation.
22 |Action Closure No Text Reviewer |Remarks related to Action Item.
Remarks and/or
Project
Manager

* T/PB/B = Team/PreBoard/Board.
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6.16 Action Approval Authority (Team Lead) — Action Item Approval

Step 1. To enter the Action Item Approval, click “Action Closure
Approve” from the Main Menu. This will open the Action
Approval Login dialog box.

Initiator Update

Entry
Member Screening Lead
Developer
Member Team Lead

Member PreBoard Chair

Step 2. Enter the Action Approval Authority’s password for the
review and hit “Enter” or click “OK.” This will open the RID
Header.

Member Board Chair
__hctiorme—

cConcur( Action Closure Approve

Concur RID Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
View {Print RIDs PreRID or RID Numbers. This will open all completed
U fields of the RID form and associated Action Items.

Pending Tasks
Change Password

Step 4. Click the “Edit Action” link to open the desired Action Item

Create Hew Review

Review Maintenance

Step 5. Enter Action Closure, fields 19-22. See Table 10 for a
description of each field.

Review Administration

Board Certification

RIDS Home Page - Reports - Print Screen - Help

1. PreRID Humber: (Uze inttials + sequence # - ABC- 4. RID Humber: (Al be azsigned by the system)

01 - then hit Erter) REVIEW ITEM |TEST—EIE|29 'l
|KREI—1DD vl DISCREPAHCY

(RID}
2. Project: 5. Date:
Test Review Mote: Mandatory fislds are tagged with an asterisk and have 5 (182142004
‘3. Review Type: light gray background. ‘s. RID Status:
TEST RID Implementation

|?. PreRIDsRIDs Combined with this RID:

[+ 8. Initiator Hame - First: [+ 9, Last 10. Site: *11. Org:
(b)(4) MSFC ED43
*12. Phone: * 13. E-mail:

QIO]

* 14. Reviewed tem:
MEFC-PLARN-2456 - Thermal Control Plan

‘15. Page/Sheet: ‘16. Para/Zone: ‘1?. Sec/WolPart:

18. Assigned Team:
Thermal

* 19. RID Subject: (200 characters max.)
Test of Orphaned Action tem

* 14. Actionee Signature: Ken Bauer 15. Date: 06/21/2004

| Action Review | Action Closure
[ *46. Concur? [ 17. Signature [ 18. Date * 19, Close Action?

|O Yes (@] Mo | Initiato | | Vs

|O Yes @] Mo | Reviewer 1: &my Hemken | 20. Action Closed by:

| | | Les Barhee

[ [ [ 21. Date:

|22. Action Closure Remarks: (May be added by Action reviewwers and Approval Suthaority. Remarks will be originatortimesidste stamped - 2000 characters max.)
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Table 10. Field Descriptions for Action Iltem Approval

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
19 |Close Action? Yes Option Yes/No Program |Indicator of Action closure.
Manager or
designee
20 |Action Closed by Yes Text Program | The signature of the Team Lead.
Manager or
designee
21 |Date N/A Date Auto-entered by System  |The date the Action is closed.
System
22 |Action Closure No Text Reviewer |Remarks related to Action Item.
Remarks and/or
Project
Manager

CHECK THE MASTER LIST
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6.17 System Engineer — RID Implementation Performed by the System Enqgineer

Step 1. To enter the RID Implementation, click “RID Implementation” from
the Main Menu. This will open the System Engineer’s RID
Implementation Login dialog box.

Entry Initiator Update

Member Screening Lead

Developer
Member Team Lead

Member PreBoard Chair

Step 2. Enter the System Engineer’s password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member Board Chair

Actionee

Concur _Action.Clesuce  Approve

semenation 3 || Step 3. Select the desired PreRID or RID from the dropdown list of
R ctozare— PreRID or RID Numbers. This will open Block G of the RID form.

View [ Print RIDs
View ! Print Reports
Pending Tasks

Change Password Step 5. Click Commit.

Step 4. Enter data in fields 57-59. See Table 11 for field descriptions.

Create Hew Review

Note:  Action Item Implementation data may be automatically copied
from associated Action Items into field 57 of the RID by clicking
the “Copy and Combine Action” implementation link in field 57.

Review Maintenance

Review Administration

Board Certification

3 RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC

elhs

1. PreRID Humber: (Uzse initisls + sequence # - ABC- 4. RID Humber: (Wil be azsigned by the system)
01 - then hit Enter) REVIEW ITEM ITES‘FDDgD vl
I KRE-101 'I DISCREPAHNCY

(RID}
2. Project: 5. Date:
Test Review Mote: Mandatary fislds are tagged with an asterisk and hawe [05/21/2004
6. RID Status:

B y pE: a light gray background.
o utiry, ?..--..............--. ®eccccccee

®00cccceccccccrccse

RID Implementstion

*esessee
oo.oooo.c-oo-coooo-.-o--c.oo.ooo-o

B INRIATOP WA s s1aiere- o
l'.'[‘;'(En aoo.o.o-o.-0..0......13@9,’.....-..ocooooo.o-o.ooooo
PP

*57. RID ion Informati (Summarize RID Actions. Where appropriste, use "From-Ta" languace - B3K
characters max.)
El

Copy & Combine &ction Implementation
[Clicking this link will append all Action kems to any committed
j commerts in field 57.)
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58. Systemn Engineer's Approval: (Signature will promate the RID to the next status level)

i 59. Date:
— —

| * B0. RID Implementation Concurrence —r * 61. RID Implementation Closure

| D s @ pg Initiator[G)[Z) close riD? [ ves

| O Ves (@] Mo Reviewer: &my Hemken Proj. Mgr.: Les Barbes Date:

|62. RID Implementation Remarks: (May be added by Implementation reviewvwers and Spproval Authority - 2000 characters max.)

Comrnit I(Updates the screen and database)
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Table 11. Field Descriptions for RID Closure - Block G (Fields 57-59)

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
57 |[RID Yes Text System  |The Implementation of the RID.
Implementation Engineer
58 [System Yes Text System
Engineer’s Engineer
Approval
59 |Date N/A Date Auto-entered System  |The date the System Engineer approves RID

by System.

Implementation.

CHECK THE MASTER LIST
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6.18 RID Reviewer — RID Closure Concurrence

Step 1. To enter the RID Reviewer’'s Concurrence, click RID
Closure_Concur from the Main Menu. This will open the RID
Reviewer’s Login dialog box.

Entry Initiator Update
Member Screening Lead
Developer

Member Team Lead

Member PreBoard Chair

Step 2. Enter the RID Reviewer’s password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member Board Chair

Actionee

Concur Action Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open Block G, fields 60
and 62, of the RID form.

Concur RID Closure pprove

View [ Print RIDs
View ! Print Reports
Pending Tasks
Change Password

Step 4. Enter data in field 60 and 62. See Table 12 for field
descriptions.

Create Hew Review

Step 5. Click Commit.

Review Maintenance

Review Administration

Board Certification

2} RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC [

RIDS Home Page - Reports - Print Screen - Help

0l Gl Ot

1. PreRID Humber: (Use initial: + sequence # - ABC- 4. RID Humber: (Will be azsioned by the system)

01 - then hit Erter) REVIEW ITEM ITEST—DDES 'l
I LAB-207 'l DISCREPANCY

(RID}

2. Project: 5. Date:

Test Review Mote: Mandatory fields are tagged with an asterisk and have g [08/772004

‘3. Review Type: light oyray background. ‘B. RID Status:
TEST RID Concurrence

|?. PreRIDs/RIDs Combined with this RID:

v

®e00cccccccccccscccces

10. Site: t\ 11. Org:

M‘Vf.-oo'oo.-ooooooa-ooo-o o

®e00ssceevvrrssssees

* 5§. Systemn Engineer's Approval: (Signature will promote the RID to the next'stét.ug I'effe'l]' e ccee

Les Barbee S DMES NS P20 0e00000000a
* 60, RID Implementation Concurrence || * 51, RID Implementation Closure
Coves g Initiator: Les Barbes Ic|ose ro? O ves
Cves Cing Reviewer: &my Hemken || Proi. Mgr.: Les Barbes Date:

62. RID Implementation Remarks: (May be added by Implementation reviewwers and Approval Autharity - 2000 characters max.)

-

-

Carmmit |(Updates the screen and database)
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Table 12. Field Descriptions for RID Closure - Block G (Fields 60 and 62)

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
60 [RID Concurrence | Mandatory Option Yes/No Reviewer |Indicator of concurrence or non-concurrence with
as specified the RID closure.
in Review
Setup
Signature Mandatory Text Reviewer |[Signature of Reviewer.
as specified
in Review
Setup
Date N/A Date Auto-entered System  |The date the Reviewer concurred with RID
by System. Implementation.
62 |Remarks No Text Reviewers |Remarks related to RID Implementation.
and/or
Project
Manager

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm
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6.19 Project Manager — RID Approval

Step 1. To enter the RID Approval, click RID Closure Approve from

Entry Initiator Update the Main Menu. This will open the RID Project Manager’s
Member Screening Lead Logln dlalog bOX
Developer

Member Team Lead

Step 2. Enter the Project Manager’s password for the review and hit
“Enter” or click “OK.” This will open the RID Header.

Member PreBoard Chair

Member Board Chair

Actionee

Concur Action Closure Approve

Step 3. Select the desired PreRID or RID from the dropdown list of
PreRID or RID Numbers. This will open Block G, fields 61-
62 of the RID form.

View [ Print RIDs
View ! Print Reports

Pending Tasks Step 4. Enter data in fields 61-62. See Table 13 for field

Change Password descrlptlons

Create Hew Review

Step 5. Click Commit.

Review Maintenance

Review Administration

Board Certification

a RIDS - Review Item Discrepancy System - Microsoft Internet Explorer provided by MSFC ;IE

RIDS Home Page - Reports - Print Screen - Help

1. PreRID Humber: (Use initials + sequence # - ABC- 4. RID Humber: (Wil be a=signed by the system)

01 - then hit Erter) REVIEW ITEM ITEST—UEH 2 vl

I KRE-011 'I DISCREPANCY
(RID}

2. Project: 5. Date:

Test Review Mate: Mandatory fields are tagged with an asterisk and have  |[01/20/2004

3. Review Type: & light gray background. 6. RID Status:
TEST RID Implementation

|7. PreRIDsRIDs Combined with this RID:

'_l*.ﬂ..lnitiatnr Hame - First: [ 9 Last |1n. Site: 1. Org: I
d

®eecsesssscscccben o
Hf".....t.....’.
®ecccceccseccsccce
®eccccce

o i oo w -
p -u"-ova1o.o.o----c.o.oo.o.-o.-.--

|*58.wngngineer'sAppmual:(SignatureWillprumotetheRIDtothenextstatuslevél) ....’.'......‘..""""""0'0o-prvo..........._._.'
PPN

| * §0. RID Implementation Concurrence I * 1. RID Implementation Closure
‘ O ves D o initiator {1 ‘Close rD? [ Yes
‘ (@] ves (@] Mo Reviewer: Amy Hemken Proj. Mgr.: Lez Barbee Date:

62. RID Implementation Remarks: (May be added by Implementation reviewers and Approval Authority - 2000 characters max.)

-

H

Commit |(Updates the screen and database)
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Table 13. Field Descriptions for RID Closure - Block G (Fields 61-62)

Field Number/Name | Mandatory | Field Type Field/List Input Description/Comments
User Input? Values Source
61 |Close RID? Yes Option Yes/No Project  |Indicator of RID closure.
Manager
Proj. Mgr. Yes Text Project | The Project Manager's signature.
Manager
Date N/A Date Auto-entered System  |The date the RID is closed.
by System
62 |Remarks No Text Reviewers |Remarks related to RID Implementation.
and/or
Project
Manager

CHECK THE MASTER LIST

At http://starbase.msfc.nasa.gov/directives/directives.htm

VERIFY THAT THIS IS THE CORRECT VERSION BEFORE USE.




Configuration and Data Management Group
ED43

Title: RID System User’s Guide

Document No.: MSFC-MNL-3317

Revision: Baseline

Effective Date: 09/28/2004

Page 62 of 65

Appendix A

RID Form
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1. PreRID Number: (Use initials + sequence # - REVIEW ITEM 4. RID Number: (Will be assigned by the
ABC-01 - then hit Enter) DISCREPANCY system)
(PreRID Number) j (RID) (RID Nurrber) j

Note: Optional fields have ;
a darker background. b e
3. Review Type: 6. RID Status:

7. PreRIDs/RIDs Combined with this RID:

2. Project:

* 8. Initiator Name - First: * 9. Last 10. Site: *11. Org:
(Site) -
*12. Phone: *13. E-mail:

* 14. Reviewed Item:
(RIDable Document) j

15. Page/Sheet: 16. Para/Zone: 17. Sec/Vol/Part: 18. Assigned Team:
*19. RID Subject: (200 characters max.)

* 20. Discrepancy: (Fully describe the problem/discrepancy - 65K characters max.)

21. Reference Document: (Document that contains the requirement not met by Reviewed Item.) 22. Para.:
(Reference Document) j

23. Consequences if Not Corrected: (2000 characters max.)
24. Initiator's Recommended Corrective Action: (Where appropriate, use "From-To" Language - 2000 characters max.)

25. Remarks: (2000 characters max.)

* 26. RID Screening Disposition:
®) Withdrawn by Initiator
O Cancelled - 27. Rationale:

O Combined With - 28. RID#:
| (Tracking Classification) j

®) 29. Track as

| (Sorting Category) j
* 30. Sorting Category:

31. Remarks: (May be added by any reviewer with screening access. Remarks will be date/time-stamped - 2000
characters max.)

* 32. Screening Lead's Approval: (Signature will promote the RID to the next status level) 33. Date:

CHECK THE MASTER LIST
At http://starbase.msfc.nasa.gov/directives/directives.htm
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37. L] Other Impact (Specify):

* 38. Developer's Approval: (Signature will promote the RID to the next status level) 39. Date:

* 34. Developer's Recommended Corrective Action: (65K characters max.)
858 [l Cost Impact ROM: 36. [l Schedule Impact
ROM:

* 40. Team Recommendation: * 42. Present to PreBoard?
& Approved &) Disapproved G Yes @] No

I . (5] . - Disapprove & Recommend Study automatically
Withdrawn by Initiator Combined With RID e Ve

O Approved per Remarks O Recommended Study Withdrawn & Combined automatically marked 'No'
Approved & Approve per Remarks not automatically
marked

43. Remarks: (May be added by any reviewer with Team access. Remarks will be date/time-stamped - 2000 characters
max.)

# Action Actionee | Suspense Recommended/Assigned By Status

*44. Team Lead's Approval: (Signature will promote the RID to the next status level and lock actions from  |45. Date:
further update)

* 46. PreBoard Recommendation: * 48. Present to Board?
O Approved @ Disapproved Q Yes O No
Disapprove & Recommend Study automatically

0\ . ) . oo .
Withdrawn by Initiator Combined With - RID#: marked 'Yes'

O Approved per Remarks Q Recommended Study Withdrawn & Combined automatically marked 'No'
Approved & Approve per Remarks not automatically
marked

49. Remarks: (May be added by any reviewer with PreBoard access. Remarks will be date/time-stamped - 2000
characters max.)

# Action Actionee | Suspense Recommended/Assigned By Status

*50. PreBoard Chairperson's Approval: (Signature will promote the RID to the next status level and lock  |51. Date:
actions from further update)

*52. Board Disposition:

O Approved O Disapproved
O Withdrawn by Initiator O Combined With - RID#:
®) Approved per Remarks O Recommended Study

54. Remarks: (May be added by any reviewer with Board access. Remarks will be date/time-stamped - 2000 characters
max.)

# Action Actionee Suspense Recommended/Assigned By Status

(Action Description) (Actionee) |(Suspense (Name of person assigning the (Action Status)
Date Action)

*55. Board Chairperson's Approval: (Signature will promote the RID to the next status level and |56. Date:
lock actions from further update)

|3
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*57. RID Implementation Information: (Summarize RID Actions. Where appropriate, use "From-To" language - 65K
characters max.)

* 58. System Engineer's Approval: (Signature will promote the RID to the next status level)

59. Date:
*60. RID Implementation Concurrence *61. RID Implementation Closure
O Yes O No Initiator: Close RID? E Yes
] Yes o No Reviewer: Proj. Mgr.: Date:

62. RID Implementation Remarks: (May be added by Implementation reviewers and Approval Authority - 2000 characters
max.)

CHECK THE MASTER LIST
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